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Date _______________________

ONE DAY NOTICE OF SUSPENSION FROM CAREERFORCE CAREER LAB
Dear Customer:
This is official notice of your suspension from the CareerForce Career Lab named below. The CareerForce Customer Code of Conduct prohibits inappropriate use of CareerForce equipment and inappropriate behavior.
You engaged in a way that violates the CareerForce Customer Code of Conduct. You were observed
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Therefore, you are suspended from this Career Lab for the remainder of the day. You are eligible to return to this Career Lab tomorrow.
As outlined in the CareerForce Center Code of Conduct, if you return to the Career Lab and violate the Code further, you face suspension from the Career Lab for up to one year.
________________________________	________________________________
Signature of Employee or Site Manager	Location of WFC
If you feel your actions did not violate the CareerForce Customer Code of Conduct, and you would like to make a complaint, please contact one of the individuals below:
[bookmark: _GoBack]Ann Feaman, 651-259-7097, Ann.Feaman@state.mn.us or
Karen Lilledahl, 651-259-7089, Karen.Lilledahl@state.mn.us 
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